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The ImageQuest product line is a complete enterprise content management system consisting of
document/file management, formgrocessing and workflow componentbnageQuest is designed to
facilitate access to and the distribution of documeamiented information within your organizatiorBy
putting documents at your fingertips and leveraging the related data, ImageQuest pitie
efficiency while helping you deliver better service.

Informa Software has a strong commitment to customer service and product quiilitgu have
guestions, please contact an Informa Client Services Representative immeditalyks for using
ImageQuest and please share your ideas on how we can make ImageQuest better for everyone.

Please contact us below for technical support and/or troubleshooting:

ImageQuesBupport

(8774757778
support@informasoftware.com
http://www.informasoftware.com/support

Online Help Documentation
ld Fye GAYSTZ 2yfAyS KSEfLI YIé 6S |
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E Cabinet: | ImageQuest W

File

=1 ManageWarehouse

Aa»  access settings and configuration
‘.
_for the Warehouse,

Help
ImageQuest Documentation

About
About ImageQuest

Exit
Close the IQadministrator
application.
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Toaccess IQ@ministratorafter the server installationgo to Start > All Programs > Informa Software
ImageQuest > IQadministratand enter the Administrator password. If this is the first time running
IQadministrator, you will be prompteih create the passwordClO] & [ 23Ayé & Af € dza G NI

¥ ImageQuest - Login

Usemame Administratar

Password |

The mainQadministratorscreen will open as showselow. Go to thedFilétabl Yy R Of A 01 dal yI 3!

2 NBK2dzasS¢ o

% Destroy Deleted Documents
Po OCR Settings

Q, Attribute Lookup Configuration
{3 notification Rules

[-(', Workflow Settings

&%, Woridfiow Definitons

c Manage Fie Storage

e Configure 1Qfolder

& Configure 1Qmfp (OXPd)

The following featuresnay be accessedtomthed a l y I 3S 2 NBK2dzaS¢ G6AYR26Y a
Manage License$SMTP Serveand the Cabinet List as displayleelow.
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(52 Cabinet:
@Manage Warehouse »

E‘i Manage Users

&) ADSync Configuration
E DocuSign Configuration
E Manage Licenses

Elil Server Settings
Cabinet List

- AT ACA 50A00

Anyone who will need to accebrageQuestwill need to be added aswser in thelQadministrator.

Userscan be managed dhe Warehouse and the Cabinet leselThe Warehouse manages all usafrs
the system, and their &inet memberships. New users can be created at the Warshtevel, and

then added to a @binet; a a user can be created at thaltinet level, and will autmatically be added
to the Warehouse.See below.

Add New Users to Warehouse
Delete Users from Warehouse
Manage Cabinet membership (add/
remove cabinet assignment)
Manage User Passwords

WAREHOUSE Manage Authentication

Cabinet

Add New Users to Cabinet and Warehouse
Remove User from Cabinet

Manage Cabinet User Permission

Manage Cabinet Roles

Manage Cabinet User Document Permissions
Manage Cabinet Role Membership

If a user is removed from aaBinet, thatuser is still a member of the Warehouse. Ifseis deleted
from the Warehouse, thatiser is permanenl deleted and removed from allbinets.
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Manage Usersllows the Administratoto change user passwords, login options and Cabinetsacce
The screeshot below shows an example of th¢arehouseuser list.

iz Cabinet: v IQadministrator - 0 ®

S %
A Manage Users v,
E’Xf Manage Warehouse g &b
a:s Manage Users Use the list below to change user passwords, login options and Cabinet access.,

(& ADSync Configuration Warehouse Users

Bl Dpocusion Configuration Username FirstMame |LastName | Allow S50 | Cabinets
E Manage Licenses Administrator DocuSign, ImageQuest
dogden David Ogden W ImageQuest
Server Settings g g 9=Q
tjones Tom Jones 0 ImageQuest
Cabinet List
Delets Properties

Note: TheAdministrator User is created by defdiuwith cabinetaccess andan be modified but
cannot bedeleted.

Adding New Users

To add a newserto the Warehouse, seledflanage Userd y (G KS daal y I ®irflont | NEBK2 dza S ¢

Enter the name of thauser in thedUsernamé field and theDomain in thedDomain Naméfield. When
creatingang dza SNE Of A O1 { K Qusebti SitbgniicaebwithitiReir dive Dife@asy (i K A &
credentials; if you wish tousethe user SingkSign On (SS@jethod. See theSingle SigrOn (SSO)
Overview(the next topic)for more information./ £ A O] & ! Rebotiord gitdo finkstiiadding

the new user



| Mew User Information |

Username jsmith

First name John

Last name Smith

T

Password

EEEE

Confirm Password

LYl 3SvdsSai

w| Allow this user to authenticate with their Active Directory credentials.

Domain Mame USACompany

Email Address jsmith @usacompany.com

Add User

| Send email notifications to this user:
Seebelow for information about user options.
New User Information Definition

Username The name of a user assigned in the cabine
OAPSP® G2aYAUKZIE GR2

First Name The first name of the user

Last Name The last name of the user

Password An access code assigned to or established

a user (i.e. case sensitive, and a combinati
of letters and numbers).

Confirm Password

Verify the created password.

Allowthe user to authenticate with their
Active Directory credentials

Activates Single Sigbn (SSO) for a user
which does NOT require a password.

Domain Name

9YGSNI 6KS ySie2N] Qa

Email Address

9YGSNI GKS dzaSNRna SY
notifications (i.e.jsmith@usacompany.com

Send email notifications to this user

Activates document routing notification per
user through ImageQuest.

Note: Routing notifications require further mail configuratiorSeethe SMTP Server topior more

information.

| RYAY3 &
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Single Sign-On (SSO) Overview

ImageQuesgivesthe Administrator the option of allowing users to authenticate with their Active
Directory credentials usingingle Sigion (SSO)

When a user logs into their workstation using their domain account, and they have appropriate
permissions, they can accas® ImageQuestlient programswithout providing a password

If SSO is not gexted for a user, the user witleed to provide aisername ané passwordoptional)as
determined by the Administratao login to eacHmageQuesapplication;this allows a usr to login as a
user that is different than the user account used to login to the client workstation and it also
accommodates networks without a domain controller.

Note: If theuserwill authenticate with their Active Directorycredentials, the Username mushatch

0KS dzaSNna ! OGABGS 5ANBOG2NE t23AY YIYSo {{h Aa a
Directory credentials to deactivate SSO for a user and specify a pasb¥oo the user instead; blank

passwords are also allowefibr non-SSO usetrs

The new useis now listed undeWarehouseUsersalong withthey’ S ¢ dza SN a {{ h adl {dza
Cabinet assignmeras displayed below. Once a userrisated, you may manageser nformation by
highlightnga ¥eNJ/ I YS | yR Of AO1Ay3 4Gt NPLISNIASaé¢ o

Manage Users U%
g aa

IUse the list below to change user passwords, login options and Cabinet access.

Warehouse Users

Lsername First Mame | Last Name | Allow 550 | Cabinets
Administrator ImageJuest
dogden Diavid Ogden W ImageQuest
jsmith John Smith W' ImageQuest
tjones Tom Jones i ImageQuest
Delete I Properties

11
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Manage User Information

The Administrator can add ehangeuserinformationand add oremovecabinet acessf required.
See the examplbelow.

Manage Users

User information for jsmith

Current Password ERmm——
Mew Password

Confirm Password

First Mame John

Last Mame Smith

w'| Allow this user to authenticate with their Active Directory credentials.

Damain Name USACompany
Email Address jsmith@usacompany.com

w*| Send email notifications to this user

IMPORTANT: Removing access to a cabinet for a user will cause them
to lose all permission assignments, role membership and watch list
entries in that cabinet.

Cabinet Access

v ImageQuest

Done Cancel

Deleting a User

(et

To delete a user from the Warehouse and from all Cabinets, higlilighS dzA SNy YS 4& yR Of A O

Deleting a user from the Warehouse cannot be undone; this function will permardgidie the user
and remove the user from all Cabinet assignments, role membership, permissions and the Watch List

entries. You will be prompted with the message as illustrated below to confirm the user you intend to
delete.

12
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This action will permanently delete the user. They will lose all cabinet
assignments, role membership, permissions, and Watch List entries.
Recreating a new user with the sarme name will not bring back those
settings. This action cannot be undone.

Are you sure you wish to permanently delete jsmith?

Note: Ausercan be addedr removed from a abinet, but still appear as aser in the varehouse. If
the user isremoved from a abinet, he or shewill no longer have access rights to thalsinet, and will
not appear as aabinet wser.

13
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Administrators can use the ADSync Configurationutomatically synkhronizeActive Directory domain
groupsand OUsdo roles within ImageQuestTheconfiguration is found in th&lanage Warehouse
section of the IQAdministrator application.

L:% Cabinet: v IQadministrator - B x
[S& Manage Warehouse A ADSync Configuration rog‘l
By g Cice

ADSync can synchronize your Active Directory users in Organizational Units ("0Us") or Groups to

&b Manage Users pre-defined ImageQuest roles,

!& .
| i ADSync Configuration ADSync Information

E DocuSign Configuration Add Link... Impart Config
Manage Licenses . . . .

AD Entity Cabinet 1) Role Motifications Remove from IQ Role

ﬁ'g Server Settings

Cabinet List

ADSync Service Configuration

Synchronize every 4 : hour(s)

Changes to the synchronization interval will take effect after the currentinterval has elapsed.

Update Interval

NOTE:The wser that is logged into IQAdministrator MUST have the permissions to read the Active
Directory Schema.

14
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From the ADSync Configuration menu, seksad Linkto bring up thelLink Editor

Link Editor -

Active Directory Objects I

® Group (48) Cabinet
Event Log Readers [ Indexers
Group Policy Creator Owners Researchers
Guests

Hyper-V Administrators

II5_IUSRS

i ImageQuest <§>
Incoming Forest Trust Builders
LOusers
Metwork Configuration Operators
Performance Log Users

| Y R ¥ PR Y 8

Organization Unit (1)

Enable email notifications if addresses are available

Remove users from IQ role if they no longer exist in the linked AD object Cancel

TheLink Editorshowsthe Active Directory Objects and the 1Qe®from both systems. Select an Active
Directory Group or Organization Uit link to a rolewithin ImageQuest. In the example above, the
dmageQuest Active Directory Group is selected in the Active Directory Objects. The Imidxers
will be Inked to thedimageQuest Active Directory GroupClickthe Link button to create the link.

(NOTE: One to many links can beeatedfrom a single AD Group to multiple IQ roles)

If Enable email notifications if addresses are avaikisleheckedii KA & g At f L3 LJz | GS
addresdrom Active Directory with the email address ImageQuesdsfor notifications.

SelectingfRemove users from IQ role if they no longer exist in the linked AD ébydttemove users
from the linked role in ImageQuest if they are removed from the group within Active Diredtatges
not delete the user from ImageQuest.

(NOTE: If you sync an ImageQuest role to an Active Directory group, you will not be able to add none
ADSync users to that role vem using the remove option. They will be removed on the next sync.)

15
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If you have previously usdbe separateADSynaltility from an older version olQ, your configuration
can be imported using thémport Config button. ! F G SNJ Of A O1 A yb@wsétoMieJ2 NI / 2 Y FA

fAY]1aPEYE FAES Ay (GKS 2fR !'5{ey0O LINRINIY F2fRSNJI I
be imported into IQadministrator.

Oncethe configurations have been satou can specify in hour(s) the amount of time between
synchonizations. This time framecan be seto a decimato sync faster than 1 hour if desired

(For exkample: 0.25 hours equals every 15 minutes)

& cabinet: w IQadministrator - 0 x

[=] ADS i o2
nc Configuration ey

[3\ Manage Warehouse A Y! g Ciees

- ADSync can synchronize your Active Directory users in Organizational Units {"OUs") or Groups to

aa Manage Users pre-defined ImageQuest roles,

3, i

22 ADSync Configuration ADSync Information

B Docusign Configuration Addlink... || EditLink... | |DeleteLink... Impart Config

B Manage Licenses 5 B - -

AD Entity Cabinet 10 Role Motifications Remave from IQ Role
E& Server Settings ImageQuest (Group) Imagequest Indexers

Cabinet List

ADSync Service Configuration

Synchronize every| 10,25 : hour(s)

Changes to the synchronization interval will take effect after the current interval has elapsed.

Once the Sync Interval has been,sete the Update Interval button ®avethe interval time.

Usell KS apbBY B& 8themap@ngisnolongerneeded ¢ KS G9RAG [AyYy (1€ odzii
the Link Editowindowto make any changes to theapping

16
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ImageQuest integrates with DocuSign, a world leader in electronic signature capitineDocuSign
integration enabled, users can send documents to be signed by anybody with an email address and
signed copies will be retrieved and saved in 1Q. There are two methods for creating documents for
signature:

1. DocuSigrOriginated Documentg Any envelopes (documents) created in DocuSign with
appropriate metadata (such as Cabinet and Document Type) are automatically saved to 1Q as
new documents.

2. ImageQuestOriginated Documentg, Existing documents in IQ can be sent for signature via
DocuSigrand the signed copies will be saved in 1Q as revisions to the originals.

¢2 dz&aS LYIF3ISvdzsSaiaQa 520d A3y AYyiSaANIGA2YI @&2dz Ydza
Informa Sales for more details) and link your account to ImageQuestintegration also works with
demo accounts, so you can try the feature before you purchase a paid DocuSign plan.

To link your DocuSign account to ImageQuest, click on DocuSign Configuration under Manage

2 NBK2dzaSd CNRBY KSNBI Or, whidh willlpférBpt yoy t&pro8ideiyour O 02 dzy i ¢
DocuSign account credentials. If your login is associated with more than one account, you will be

prompted to select the appropriate account. Once your account is selected, your account information

will display on he screen and you ca®aveyour changes to begin using DocusSign.

17
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LE_'; Cabinet; w IQadministrator - 08 %

@ Manage Warehouse ~ DocuSign Configuration E

‘-'_-5 Manage Users ImageQuest integrates with DocuSign, a world leader in electronic signature capture, With
9 DocuSign integration enabled, users can send documents to be signed by anybody with an
L ADSync Configuration email address and signed copies wil be retrieved and saved in IQ. A DocuSign account is

required. Please see the Help documentation for more information.
E DocuSign Configuration

v Enable DocuSign

& Logiforms Configuration

DocuSign Account Information
D Manage Licenses Account Name
F‘E Server Settings Account Id
Cabinet List User Name

Email com

Environment Demo Change

Service Information

Pall every 4(2

v | hour(s)

Changes to the polling interval will take effect after the currentinterval has elapsed.
Return URL

Senders will be redirected to this URL after sending a document.
Custom Return URL

Save

Save changes and force ImageQuest to poll DocuSign within the next 30
seconds for any new documents. This feature is meant to be used for
testing and demo purpases only. Poll Now

Service Information

By default, ImageQuest checks every 4 hours for signed documents which must be retrieved and stored

in ImageQuest. This intervadaybe changed and the lowest recommemntimterval is one hour. While

decimal values are supported, frequent polling can result in a DocuSign account suspension. Polling also
occurs immediately whenever the 1Q Application Host service is resta@@tédNJ G SaGAy 3> Of A O
to save the confuration and force ImageQuest to poll DocuSign within the next 30 seconds for newly

signed envelopes.

{A3YySR R20dzyYSyia INBE NBINARSOSR 6KSy 520dx A3y O2ya
recipients have completed signing. Envelope creatiog signing events are recorded in the 1Q

document history. If the document was originated in 1Q, an email goes to the 1Q user who sent the

document for signature (if they are configured to receive email notifications), informing them that the
document wassigned and retrieved.

Some documents may be sent out but never get signed. The DocuSign account can be configured to
expire documents aftex day(s). ImageQuest will honor this expiration configuration and will not save
expired DocuSign documents. In &, recipients may decline to sign. In these cases, if the document
originated in 1Q, the document history will be updated accordingly and the 1Q user who sent the
document will be notified (if they are configured to receive email notifications). [fitweiment

originated in DocuSign, the document will simply never be saved to I1Q.

18
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Return URL

When a user sends a document through DocuSign from IQdesktop, they are taken to the DocuSign
Sender Console. The Return URL shown on the configuration screen determiat web page the user
lands onafter sending the document through the Sender Console. You may use either the default URL or
provide a custom URL.

Configuration for DocuSign -Originated Documents

Completed DocusSign envelopes, including those from tetepland PowerForms, can be imported
automatically into ImageQuest as hew documents. When new documents are imported, ImageQuest
attribute values can also be populated from document labels and recipient tabs on the completed
envelopes.

Note: DocuSigspecifc instructions may change as the DocuSigaridifeature seevolves. If you need
further assistance, please consult fhecuSign support documentation

To import completed envelopes into ImageQuestoeument label for the cabinet information named

G/ FoAySié FyR I R20dzySyid tFo6St 2NJGlFo F2NJ G4KS R20
¢CKS @I tdzS F2NJI GKS a/ I 60AySié¢-seRticedneiéhyolthe hamé anIQrdza i o
cabinetb ¢ KS a520dzySyd¢eriSé t1 oSt 2NJ G106 YdzaAad +Ffaz Kt
Envelopes will not be imported into 1Q if these conditions are not met.

¢t2 ONBIFGS I R20dzySyid tlF06Stx Of A Qightid PocuSipFheliser ! RYA Y
must have admin rights in order to choose this option. From here, click on Document Labels in the list on
GKS £STd FyR GKSy OtA0]l G!RR [l 06Stéd ¢tKS a!'RR [ |
shown below. More information about doment labels can be found at
https://support.docusign.com/guides/ndsadminguidedocumentlabels

LG A& adNeRy3ate NBO2YYSYRSR (KI GSP2OaSs (sli§- 08B RG T
based labels in order to make document sending quicker and less proneusesrgipos.

19


https://support.docusign.com/en/home
https://support.docusign.com/guides/ndse-admin-guide-document-labels

LYIF3SvdzSaid ! RYXAYRA &GNI (2
Add a New Document Label
Label Name
Cabinst
| Show Label to Document Greators
+| Make Label Required for Documents
Label Type
List .
List of Values; Separated by Semi-Colon
ImageQuest|
CANCEL
To retrieve attribute values from an envelope, the envelope must contain document labels or tabs with
label names that correspond to IQtibute names. To adjust the label name of a tab, drag any tab
OFASEtRO 2yi2 | R20dzYSyid o06S¥T2NB aSyRAy3a Ao bSEGEZ
GFrod ¢KS a5 aGF [+ oS fighthandsiddzif tRe soréen. ltsvélieadS R exdgly (1 K S
match the name of an |1Q Attribute in order for its value to be recorded in IQ. See the example below for
the IQ Attribute named TextAttribute. More information about tabs can be found at
https://support.docusign.com/guides/ndsasergquidefield-types
Templates
Using templates is highly recommended so that tab Data Labels can be configured once then used for
many DocusSign envelopes. Default Document Label s&@ae also be defined for templates.
PowerForms
t 26 SNL2NYa NS ONBFiISR oFaSR 2y GSyYLildSa FyR 06SK
One key difference is that the Document Label values cannot be edited from the template defaults if a
PowerFan is being used.
Other Notes
9 Technically, the DocumentType Document Label does not have to be a Document Label. If the
label does not exist on a template, ImageQuest will look for an envelope recipient tab data label
GAGK | QL fdzS 2F a%RODdYBSyded 8 LIEES | IRt dz8 G1Sa LY 3S

9 If a Document Label and recipient tab data label share the same name of an 1Q attribute, the

DocuSign label value will be prioritized when populating the attribute.

1 If arecipient tab data label shardset same name as a tab data label for another recipient on an

envelope, ImageQuest will retrieve the value from the first recipient on the envelopes.

1 Itis recommended to add validation to DocuSign tabs (such as numeric, SSN masking, etc.) to

ensure that tke value captured in DocuSign is compatible with the type of data enforced in
ImageQuest.
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T C2NJ NI
asSt Soi
< Service Quote

Furniture Buyer

Standard Fields

[

Signature

|U
w

Initial

o

Date Signed

Name
Email

Company

P END

Title

|_]

Text
GCheckbox

Dropdown

(O E1 |

Radio

Formula

S

Attachment

=
i
-,

MNote
Approve

Decline

R
S

A
R

2

[N

odzii2yax
dwl RA 2 dzi G

KS
2y

D
B

a DNE dzLJ [
+ | f

SAVE AND CLOSE >

T Text

+| Required Field

Read Only

Add Text ~

Character Limit

Formatting v

Data Label

TextAttribute

HELP OTHER ACTIONS ¥
9 o 75% ¥
——
YA QUOTE
Oasis Furniture BVORCE # 2Base
4 951234 Fax 407 5354367
odsis_ fumituredemail.com
EA—
e
prererer - P T P
pr— [py— o — oy 7, 3008
e Tt Ty
e aw
sssTax s
TOTA 40279 |
I
Tha i 1 it m e e e, boc 19t i e
+

Ta acoent this guotation, sign here and retum:

THANK YOU FOR YOUR BUSIMESS!

Tooltip v
Validation v
AutoPlace v
Collaboration v
Conditional Logic v
Sender Permissions v

Save As Custom Field

Delete

SHORTCUTS
FEEDBACK

Please contact Informa Sales with any further questions about DocuSign configurations.
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ImageQuest integrates with Logiforms, a leader in online form design and data collection. With
Logiforms integration, online formgeated and distbuted through Logiforms wilypon completion, be
retrieved and saved in ImageQueBlata from these online forms can be mapped to ImageQuest
attributes, allowing for easy data querying and management.

¢2 dzaS LYl 3Sv dzS &iibg siou inusthavé én Mppdpridte/l dgBaims account linked to
ImageQuest. A trial of a paid Logiforaccount mayalso be used. (Contact Informa Sales for more
details.)

b2GSY Ly (GKA&a aSOlA2ys aF2NXé NBFSNR G2 | [ 23AF2N
Creating a Logiforms Form for Integration

Note: Logiformsspecific instructions may change as tlagiformsUl and feature seevolves. If you need
further assistance, please consult thegiforms User Manual

This setion will review the requirements in Logiforms for integration with ImageQuest. In general, a
form can be exported to ImageQuest if
f ¢KS FT2NX KI& 020K a/ 1 0AySié IyR a520dzySyi¢eLlSé
Document Type in ImageQuest, respediiyand

1 The form is configured to generate a PDF attachment, and
1 The form field names map to ImageQuest attribute names.

The following instructions use a Purchase Requisition Form as an example.
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Configuring Cabinet and Document Type for a Form

For a form{i 2

GLYI 3ASv

cabinet. Similarly, the form has a hidden text field withield Name ¥
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below, the form has a hidden text field withHFeeld Name2 ¥
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form submitters should not often have to provide information about how the form maps to ImageQuest.

Form Designer: Purchase Requisition

T New THOpen 5 Save -

= Form Outline

2 =5 Purchase Requisition

[ Cabinet
DocumentType

[=1_|Requisitioner

=43 Requisitioner Information

L[] Preview/Launch =

Database | Seftings~ [--]Post Processing+ Integration

() Insert Element =

Form View: Primary =

2 Undo

=|[=]

T Theme & Siyle

X

«/| || =2 Purchase Requisition l—

+H=

Purchase

4l

Requisition Form

Please complete the following form to initiate processing of your request

[IRequisitioner Name
Requisitioner Departmant
E’ Date of Requisition
[IRequisitioner Phone Requisitioner Information
[_ERequisiioner Ship To
[ ] Suppl
".——‘ uppiEr Name
@[] Order Details
@[] Additional Info
[ Buitons Department v
|4] PDFAftachment
Date of Requisition v v v
[} Field Properties =
Field General Setting - Phone
Property Value
Field Name - Ship To
Tabindex
Caption 12 Cabinet
Defaultvalue ImageQuest
Dependency J
Binding ]}
Binding Options Supplier Information
- ]
Disabled false Supplier Name
Encrypted false
Responsive Settings Address
Actions -
Field Validation Setting +
Field Style OverRide Setting +
Field Layout & Alignment Properties + Phane <

(@ Need Help?

Configuring Form Fields to Map to ImageQuest Attributes
Individual fields on a form are mapped to ImageQuest attributes by convention: the field name must

match the ImageQuest attribute name. If a field name does not map to an ImageQuest attribute, it will
be ignored by ImageQuest. Thisction will review some basic mappings.
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Text Field Mapping to a Text Attribute

LYl 3SvdsSai

I RYAY3R adNF G2

Ly GKS SEFYLXS 06S8St26> | GSEG TteddthbutdaontherPutchal®R G2
Requisitiondocument type in ImageQuest. This is done by setting-blel Name Note that theCaption
is for display purposes only and is not used in mapping.
;—7" Date of Requisifion
[ Requisitioner Phone Requisitioner Information
) [ Requisitioner Ship To i
ﬂ:::l":relails Name | fohn Smith
|:|Additi°“a‘|“f° Requisitioner Name |7 &
[ Buttons T
_A| PDFAtachment
Date of Requisition v v v
/¥ Field Properties =
Field General Setfing Phone
Property i Value
Field Mame Ship To
Tabindex
Capfion Mame
Dropdown Mapping to a List Attribute
Inthe example below, RNRBLIR2gy FASER A& YILIWISR G2 GKS awSldzi

the Purchase Requisitiorodument type in ImageQuest. The options in the dropdown are set using the
Field Valuefeature, where eaclirield Valués given @ata Valughat maps to an item in the

ImageQuest list attribute.

= .:I Requisitioner

B Date of Requisifion
[CIRequisitioner Phone
[CERequisitioner Ship To

[ ] Supplier

[ order Details

[ Additional Info

3 Buttons
| PDFAttachment

_epl Field Properties

Field General Setting

Property Value
Field Name Requisitioner Depariment
Field Values
Capfion Department
Tabindex
Defaultvalue
Dependency J
Hidden false
Disabled false

E ive Setti =

Requisitioner Information
Name John Smith
Department v
"] Field Options
(@ Add New Option Row
l Data Value Display Value Bind Value
X

Sales Sales ®
R&D Research and Development ®
c t: i c ®
@ Need Help? | @ Save ‘ | @ Cancel
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Mapping to True/False Attributes in ImageQuest

For technial reasons, checkboxes in Logiforms currently cannot map to True/False attributes in

ImageQuest. Therefore, we recommend using dropdowns to collect True/False data by supplying a

dropdown thathaData Value2 LIG A 2y a 2F & ¢ NHzS¢€ I xample heovg the 2 NJ wo f | v |
RNRLIR2gY Ad& YILIWSR (2 GKS G9ELISRAGSRE ¢NdzSkClHt&as
type in ImageQuesTheDataValue2 LIJG A 2y a | NB G¢NHz2Sé FyR GClLftasSeé oAl
Gb2¢é¢3> NBaALISOUADSTE & the fotldved taicbniigBre map@ng ® RrdeiRRlse Gitrilyites

for a Radio Button Group on a form.

= [tem # Quantity  Unit Price Description
(=__| Order Details
=i Order Details
© ] Order Details Table
[ Shipping

] Requisition Total
" Expedited

@[] Additional Info

[ Buftons
PDFAttachment
‘! Field Properties = Shipping
Field General Setting -
Total £0.00
Property Value
Field Name Expedited i o .
Expedited Shipping? No v
Field Values
Caption Expedited Shipping? __|Field Options 2%
Tabindex (& Add New Option Row
Defaultvalue False Data Value Display Value Bind Value
Dependency False Mo ®x
Hidden false Tiue es bl
Disabled falze
Responsive Settings J
Encrypted falze
Style Default
Basic Mode true
-
Field Validation Setting +
@ Need Help? & save % Cancel

Field Style OverRide Setting +

Other Mapping Notes
While not covered here in detail, integration supports mapping of all ImageQuset attribute types, such
as Integer, Number, and Date & Time.

Configuring PDF Generation

ImageQuest requires that an underlyiRfpFdocument be collected along with any fields mapped to
ImageQuest attributes. This can be advantageous in that there may be form data that is shown on the
PDFout not collected in attributes, or vice versa.

The example below walks through configuring a simple PDF generation template that puts all form fields
and values on a PDF. Logiforms offers many options for formatting and castgrRDFs beyond this
simpke approach.
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E_". PDF Templates: Purchase Requisition

"‘ PDF Population Templates
. Generate PDF Documents from your web form submissions
i’

You have no PDF Population Templates. Click the button below to create one

(&) Create New Template

Integration

&
wd

Electronic

A 3

bSE(G¢ 2y GKS FANRG aONBSy 27
So¢

/£ A0
¢ SYLX I

O

Ek New PDF Template Wizard
Ei select the type of PDF Template to Create
A

| ‘You can generate a dynamic POF, impert your existing forms, or use a static PDF

What type of PDF Template do you want to create?

PDF Form

E Import your existing PDF Form (your form must have interactive form fields), and map your web form data to
your PDF to generate a populated POF for each form submission,

Dynamic PDF Document

L'E Use our PDF document designer to design your own PDF using the wildcard values from your form. Upload
vour logo, select the styles and personalize the resulting document.

Static PDF Document

E Upload your PDF document to make it available as an attachment for use with your AutoResponders and
Motifications.

Advanced: Merged PDF Document
‘—E Combine multiple PDF documents dynamically using conditional parsing to create the POF document

Nexd #9 Cancel

(@ Need Help?
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Ly GKAa SEIFYLX SEYBS &880 i&RS i-@dndigninieddSléate other dza S NJ
options with their default valuest KS &t NP d@oed nSt agpéaliSlageQuest.

Eﬁ. Dynamic PDF Template Wizard %

| | Dynamic PDF Settings
__E Create a PDF dynamically using the PDF Designer

General Settings

Profile Name:

Purchase Requisition Template

The generated PDF filename: @

.mp'f"ename.pdf l .ﬂ
Execution Rule: =g, Edit Rule
Page Layout
Page Type: letter: 8.5 inches x 11 inches b
Scale / Orientation: @ 100% Portrait s
Page Margins (top,right,bottom left): @ .5 5 .5 .5
Rendering Engine: @ Prince - Recommended v
Previous Mext 3 Cancel

On the next screen, a new PDF Form Field is creatednVisible fieldexists on the form and holds the
generated PDF attachment. There are no requirements regarding what the field name must be.
E% Dynamic PDF Template Wizard
i | Generated PDF Document Settings

Configure options for the generated PDF Document

Generate & Save populated PDF for each submission

Update Option: @ false

W
PDF Field: I # Create new PDF Form Field I
Use Existing PDF Field
New PDF Field Name: @ I PDFAttachment] I
Previcus Next E3 Cancel
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Skip the screen for PDF encryption (ImageQuest cannot import pasprmeatted PDFs). On the final
AO0ONBSys Ot AO] GKS Ga9RAG 5 »haPDE Edior. F& Rig exampldziligk2 y = 6 K
theWildcards2 LJGA 2y 2y GKS G22f ol NE & Sihs8rOThis iasert & aiielof ! £ £ 2,
form field values into the editor. Clid&aven the editor and therFinishin the main wizard. Complete

forms should novwgenerate PDFs that can be exported to ImageQuest.

E:;. Dynamic PDF Template Wizard *

f Head,Foot & Body Content
_E Edit the templates and use wildcards to create the dynamic PDF contents

PDF Content

Document Header: EEdit Header

Document Footer: = Edit Footer

Document Body: % Edit Document Body

=D i di
= Dynamic PDF Editor Ol X

@ Source [} B & Qtbty ELI[B I U x x =

E = =E| = | O i 3| Format - || Font - || Size -

A- - [*] Insert wildCard ®
Main WildCards -
|| PDF Page Break

I ,ﬂ Insert All WildCards I
[+] Insert All WildCards % | [ DateSubmitted
EZd RecordID
Labels/Captions: i L%
s/Capt Form Captions 3 LFuUID
— Include Hidden Fields 1 Cabinet
— [ DocumentType
[ Requisitioner Name
J" Requisiticner Department
EF Date of Requisition
(&) Insert [ Requisitiener Phone
™ B Requisitioner Ship To
1 Supolier Name i
Advanced Start typing to filter by field name Resst
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ImageQuest Configuration for Logiforms

To integrate ImageQuest and Logiforms, you will need your Logiforms API Key Access Token. To find
your token in Logiforms, go tdy Account- AP| AccesgIf API access is not enabled, you can enable it

on this screen.) Next, in IQAdministrator, go to File > Manage Warehouse > Logiforms Configuration.
Paste the API Key into the given field and provide the APl Base URL
(https://forms.logiforms.com/api/1.0/form/as of writing). You may also configure the interval on which

the ImageQuest service polls Logiforms for completed form submissions. Clis&uHgutton to

validate and savéhe configurationC2 NJ 4 SadAy 3z Ot AO] at2ff b2gée (2
ImageQuest to poll Logiforms within the next 30 seconds for newly completed forms.

4=

izs Cabinet: W IQadministratar - 0 %
[=] . - -
[\ Manage Warehouse A Logiforms Configuration &
31 Manage Users ImageQuest integrates with Logiforms, a leader in online form design and data collection.
g With Logiforms integration, online forms created and distributed through Logiforms will, upon
te% ADSync Configuration completion, be retrieved and saved in ImageQuest. A Logiforms account is required; please

see the IQAdministrator User Guide for more information,
E DocuSign Configuration

w*| Enable Logiforms
& Logiforms Configuration

Manage Licenses
EI'E! Server Settings
Cabinet List

Logiforms Account Information

aercey |

Base URL | https://forms.logiforms. com/apif1.0/form/

Service Information

Poll every 4 : hour(s)

Changes to the polling interval will take effect after the currentinterval has elapsed.

Save
Save changes and force ImageQuest to poll Logiforms within the next 30
seconds for any new forms. This feature is meant to be used for testing
and demo purposes only. Poll Mow
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Testing Logiforms Integration

In the Logiforms Dashboarf,2 @S NJ 2 SNJ 6 KS RSaANBR FT2N¥Y FyR &St SOi

Complete the form and then wait for the duration of the interval configured in IQAdministfatarse
0KS at 2f f .Bhd geheraledl®DE ghyuld save to ImageQuest along with gipehattribute
values.

= Purchase Requisition

\&| Form Design Tools fr

& Database Tools B

[ Open form in a new window

.__.I View Details

30



- AT ACA

LYl 3SvdsSai

EAAT OAO

The ImageQuest Warehouse accommodates multiple license Reysew and manage license

information in theWarehouse, click Manage Licenges

¢ KS

a [ A Odsplasinformétibriodza ¢

your installations. WhelmageQuesis first installed, there is a 1&ay trial period for all moduledf
you have requested and received an extended trial license key from Informa Software Support, click
GO9EGSYR ¢ NI f énsidnyeR SebsgréeBSsNobeiowS S E

{5 Cabinet: v
@ Manage Warehouse #

License Status License Keys

3’5 Manage Users
&) ADSync Configuration
E DocuSign Configuration

B Manage Licenses Licensed
) Activated | Module
Fé‘ Server Settings
API for .MET Applications
Cabinet List Attribute Lookup
DocCenter

Document Destruction Rules

Document Indexing
IQ Smart Indexer
IQfax Connector
IQfolder Connector
IQmfp Connectar
IQrightfax Connector
IQserver

Motification Rules

Manage Licenses

License status information for your installation is displayed below. Change to the
License Keys tab to manage the license keys for your system.

Status
15 days remaining. Extend Trial

4 | Code(s)

=

Enter your trial extension license key in the box below.

Extend Trial

oK Cancel

OCR and Fulltext Search Service

PDF Annotation
Reporting
TeleForm Connector

User Limit

Windows Explorer and Microsoft Office Connector

Workflow Engine

NoteY ¢ KS
ImageQuestlient machine.

& 9 E ( Sig ddly avallAble bréthemageQilasmedBer machine, not on the

To request a license key froimforma Software Supparyou will need to email the Server i&ny
current license keys and dhserial number(s) of any HP Mé&&Vvices that will be applied to

support@informasoftware.comSeebelow. @ A O
screen. The Server ID is located in the top, right corner of this screen, and may be copied and pasted

into the email tolnforma Software Suppart

2y

iKS

a [ AManSageilfsendes & 3 ¢

31

I RYAY3A ad

NJ

at

atl

(et

o

o]


mailto:support@informasoftware.com

LYIF3SvdzSaid ! RYXAYRA &GNI (2

Manage Licenses

Ligted below are all the license keys for your system. You may add license keys or remove existing keys from your system using this
form.

License Status License Keys

License Keys

—|
Server Id; |HVEPJYSIYE |

Once thdicense key codis received, copy thkeyO 2
field as highlightedbelowl y R Of A O1 4!

YR LI adsS AdG Ayl2z2 GKS

Q-

RS
RR

/I £ A01 (k& aIsEeHinddRcoltapsthe list of features in the Warehousbat are licensed.
In the screenshot belowicense keys have beamtered by bothdinformaél Y R ¢ 8@ 8 y 1 SNB R

- W s

08¢ NB T fV8ndawauses dddediie key.

Manage Licenses

Listed below are all the license keys for your system. You may add license keys or remaove existing keys from
your system using this form.

License Status License Keys

License Keys Server Id: |HVEPJYSIYE
License Key Date Entered a |Entered By
EE|IKQ—XLN'NS—51\'7TE—DTHHT—XXC'JT—XC'GK?—LNBSX I 1/21/2015 9:33:10 AM  Informa X

Module 4 |Code

IQserver HVKPIYSIYE

User Limit Unlimited
IK—SX}}CN—ZXS}{&—I:?SE—ERIXZ—SIEFZ—XHENY 1/21/20159:38:35 AM  Demo X

Enter & new license ke

Add

Note: To delete a license key, click tlX) next to the license key to be deleted.
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SMTP Settings

The SMTBettingallows the administrator to configure the SMTP Server Settings for ImageQuest email
routing notifications ando send a test email to confirtinat the settings are valid.

The SMTPRSettingsfeature is available in IQadministrator under File > Manage WarsdwServer
Settings

WebIQ Settings

The WeblQ Settingllows the administrator to configure the web address for links to WebIQ included in
email messages
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